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RE: PUBLIC ACCESS POLICIES FOR MEETINGS OF APPRAISAL DISTRICT 
BOARD OF DIRECTORS 
 
 
PURSUANT TO SECTION 6.04 (D), TEXAS TAX CODE, A REASONABLE PERIOD OF 
TIME DURING THE MEETING OF THE APPRAISAL DISTRICT BOARD OF DIRECTORS 
SHALL BE PROVIDED FOR PUBLIC COMMENTS ON APPRAISAL DISTRICT AND 
APPRAISAL REVIEW BOARD POLICIES AND PROCEDURES.  THE PERIOD OF TIME 
SHALL BE DETERMINED AT THE DISCRETION OF THE CHAIRMAN OF THE BOARD 
OF DIRECTORS AT EACH MEETING. 
 
PURSUANT TO SECTION 6.04 (E) TEXAS TAX CODE, THE FOLLOWING POLICIES 
ARE ADOPTED TO PROVIDE PUBLIC ACCESS TO THE BOARD OF DIRECTORS FOR 
PURPOSES OF TESTIMONY AT PUBLIC MEETINGS CONCERNING APPRAISAL 
DISTRICT AND APPRAISAL REVIEW BOARD POLICIES AND PROCEDURES, AS 
WELL AS ANY MATTER OVER WHICH THE BOARD OF DIRECTORS HAS 
RESPONSIBILTY: 
 

1. PROPOSAL OR COMPLAINT SHOULD BE PRESENTED TO THE CHIEF 
ADMINISTRATOR. 

 
2. SHOULD THE PERSON BRINGING THE PROPOSAL OR COMPLAINT 

TO THE CHIEF ADMINISTRATOR, AND AFTER A CONFERENCE IS STILL 
DISSATISFIED, HE OR SHE MAY MAKE REQUEST A HEARING BEFORE 
THE BOARD OF DIRECTORS AS A WHOLE.  IN THIS CASE, THE PROPOSAL 
OR COMPLAINT SHALL BE PRESENTED IN WRITING TO THE CHAIRMAN 
OF THE BOARD OR TO THE CHIEF ADMINISTRATOR AT LEAST FIVE (5) 
DAYS PRIOR TO THE REGULAR BOARD MEETING DATE.  SUCH WRITTEN 
REQUEST FOR AUDIENCE WITH THE BOARD SHALL INCLUDE A 
STATEMENT OF THE NATURE OF THE PROPOSAL OR COMPLAINT AND A 
LIST OF THE PERSON OR PERSONS REQUESTING TO BE PLACED ON THE 
AGENDA. 

 
3. THE CHIEF ADMINISTRATOR WILL TRANSMIT COPIES OF ALL  

CORRESPONDENCE CONCERNING COMPLAINTS TO MEMBERS OF THE 
BOARD OF DIRECTORS.  THE BOARD OF DIRECTORS SHALL NOTIFY THE 
PARTIES TO THE COMPLAINT CONCERNING ITS STATUS ON A 
QUARTERLY BASIS UNTIL FINAL DISPOSITION OF THE MATTER. 
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4. ANY NON-ENGLISH SPEAKING PERSON, DEAF PERSON, OR   

PERSON WHO HAS ANY PHYSICAL, MENTAL OR DEVELOPMENT 
DISABILITY DESIRING TO APPEAR BEFORE THE BOARD MUST FILE A 
WRITTEN REQUEST WITH THE CHIEF ADMINISTRATOR, WHO WILL 
SCHEDULE THE PERSON TO PRESENT TESTIMONY AT THE NEXT 
REGULARLY SCHEDULED BOARD MEETING.  THE REQUEST SHOULD 
INDICATE ANY SPECIAL ASSISTANCE OR ARRANGEMENT REQUIRED TO 
MAKE THE PRESENTATION TO THE BOARD POSSIBLE. 

 
5. THE CHIEF ADMINISTRATOR SHALL APPOINT ANUALLY AT  

LEAST ONE BILINGUAL PERSON IN THE COUNTY TO SERVE AS AN 
INTERPRETER.  AN INTERPRETER SHALL ATTEND ANY MEETING OF THE 
BOARD OF DIRECTORS IN WHICH A NON-ENGLISH SPEAKING PERSON IS 
SCHEDULED TO TESTIFY AND SHALL BE PAID A PER DIEM AMOUNT 
EQUAL TO THAT PAID TO MEMBERS OF THE APPRAISAL REVIEW 
BOARD. 

 
 

6. THE CHIEF ADMINISTRATOR SHALL APPOINT ANNUALLY AN  
INTERPERTER TO ATTEND ANY MEETING OF THE DIRECTORS IN WHICH 
A DEAF PERSON IS SCHEDULED TO TESTIFY.  THE INTERPERTER SHALL 
BE PAID A PER DIEM AMOUNT EQUAL TO THAT PAID TO MEMBERS OF 
THE APPRAISAL REVIEW BOARD. 

 
7. THE CHIEF ADMINSTRATOR SHALL PROVIDE PROPER ARRANGE- 

MENTS FOR PUBLIC FORUMS, TO INCLUDE THE CORRECT PLACEMENT 
OF MICROPHONES, SUFFICIENT AREA FOR WHEELCHAIRS AND OTHER 
MOBILITY AIDES, AND ANY OTHER MATTER WHICH WOULD ASSIST IN 
IMPROVED ACCESS TO THE BOARD OF DIRECTORS IN A PUBLIC 
HEARING. 

 
8. MEETING OF THE BOARD OF DIRECTORS FOR WHICH WRITTEN  

NOTICE HAS BEEN GIVEN FROM PERSONS REQUIRING BARRIER FREE 
ACCESS SHALL BE CONDUCTED IN PUBLIC BUILDINGS WITH BARRIER 
FREE ACCESS WHERE AVAILABLE.  IF NO BARRIER PUBLIC BUILDINGS 
ARE AVAILABLE IN THE DISTRICT, THE CHIEF ADMINISTRATOR SHALL 
MAKE ARRANGEMENTS FOR TEMPORARY WHEELCHAIR RAMPS TO BE 
AVAILABLE, AS WELL AS OTHER PHYSICAL AIDES FOR PERSONS WITH 
DISABILITIES. 

 
 
 


